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» Non-Standard Terms

» ldentifying Chapter 33 IHL Graduate Students in VA-ONCE
» Credit hours taken and Credit hours considered full-time

» VBA Standard Remarks
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Background

When certifying graduate training under Chapter 33, School Certifying Officials (SCOs)
must report the minimum number of credit hours their academic regulations require to
be considered full-time, as published in their catalog, to ensure proper entitlement is
charged and appropriate payments are released for any rate of pursuit. In some
scenarios, equivalent credit hours need to be calculated and used in determining Rate
of Pursuit. In other scenarios, VA will divide the number of credit hours certified by the
number of credit hours required to be considered full-time to determine rate of pursuit.

The Long Term Solution (LTS) automatically performs credit hour equivalent
calculations for all non-standard terms. These automatic adjustments alter the
expected rate of pursuit for students enrolled less than full-time with individually
defined full time modifiers, and under values training for terms longer than standard
length.

Until LTS is reprogrammed, School Certifying Officials (SCO) may have to add the VBA
Standard Remarks; “Graduate non-standard term” in the remarks depending on the
scenario.

Certifying Chapter 33 Graduate Credit
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Lesson Title

At st 1 LR (AU O Rt EARHARAHGIA L '||:1||n|r1|||1|||”|”|H”| Il (AN
Terminology Defined "

VA uses ‘FT Modifier’ to define the minimum number of
credits considered as full time in a standard term

Commonly for Grad Studies, 6, 9 or 12 hours may equal FT,
per your published catalog and/or financial aid documents

Standard Term for VA means 15-19 weeks for semester
schools and 10-13 weeks for quarter schools.

To calculate for standard term, count actual days in the term,
divide by 7. Round up or down as applicable.

For example Fall 19 = August 26 thru December 21.

118 days /7 =17 (16.86) weeks = Standard Term

Individually Defined Modifier (IDM) is a new term, used
when your catalog has identified a FT measure for non-
standard periods, such as summer or other accelerated
sessions. Example; Catalog may state 9=FT in Fall & Spring,
but 6=FT in a 12 week summer session. Summer is an IDM
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A standard length semester is 15 to 19 weeks and a standard length quarter is 10 to 13
weeks.

SCOs must enter the number of published credit hours that his/her school considers to

be full time for a standard length semester or quarter for the program the student is
pursuing in the TT/FT box.

Note: Do not enter remarks in the remarks section for standard terms.




|| s |1 T TRl OO PO CAACA LRt RRLLCKRRRRRREAAA R AT g
< e A O e

Non-standard Terms

-

A non-standard length semester is shorter or longer than 15 to 19 weeks and a
non-standard length quarter is shorter or longer than 10 to 13 weeks.

SCOs must enter the minimum number of hours required for full time, as
published in their catalog, in the TT/FT box.

Additionally, he/she may enter the following VBA Standard Remark in VA-ONCE
“Graduate non-standard term”, to off ramp the enrollment for manual processing

— For any non-standard term that is longer (regardless of whether there is
an individually defined FT modifier)

— For short non-standard terms, that have an individually defined FT
modifier
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What is an Individually Defined Modifier

When a school is approved for VA benefits as semester/quarter and has a
calendar published in their catalog that is by VA definition a Non-Standard
Term and has a full time modifier associated. This is considered an
individually defined modifier.

Example — A school is approved as a semester school and the catalog
shows a calendar with 5 terms (all less than 15-19 weeks each) of time with
6 credits being considered full time. This facility would certify 6 in FT/TT box
and add the remark.
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 Enter “Graduate Non-Standard Term” in the remarks field for

- Any non-standard term that is longer (regardless of whether there is an
individually defined FT modifier)

- For short non-standard terms, that have an individually defined FT
modifier

« DO NOT use the “Graduate Non-Standard Term” in the remarks field for
- standard length terms

- For short non-standard terms, that DO NOT have an individually defined
FT modifier




Certifying Chapter 33 Standard Terms
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Step 1: uld
. . : q Dat: 0g .
Review the student’s Bio data screen to _— [ e | |
. . Salutstion  First Name* Middle Mame  Last Name* Suffix
CO nfl rm . 329—88—900(} I:I Address® Location |D0mestic V|
SN Student ID 1234 MAIN
» The benefit type is Chapter 33 S ] [ T .
. . . |H.|_._GRAD=‘ 7 City* State*
» The training type is an IHL GRAD e
School Shart Name Facili‘fy Code ' | | |
|PPerf°"Pi”g Arts - BA V| Phone Extension
| ;S:E v | E:rsply@norep!y.com |
-
Prior Training Credit
LlGuest Student  L1Active Duty B themate — |
Primary School — Name " State Notes
I S - |Caunse|i'ng [
Ty 33 perce n
v
®100% v .
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Step 2:
Open the Certs screen by S

SShe Student ID 1234 MAIN

(329889000 |0 V[[&
SR File Number® Payeet Chapter* CHICO [IL vl

[IHL_GRAD Chy’ State*

Training 'Fy.peft -60302 -

|DEMO HL 12-2-2222-22 7 Zip Suffix

School Short Name Facih"hr Code ' | | |

clicking on the Certs tab L EE——E——
Wh . 1329-88-9000 |:| Address* Location [Domestic V]

[Performing Arts - BA Fhons Extension

Program®
[NONE v] t\r::;ply@norepiy_com
Prior Training Credit
SN [ Guest Student [ Active Duty
v
IMEEN Primary School - Name " State Notes

Altemate Email

|Counse|ing A

33 percent
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Step 3: 2y~ Cet Complte Submit Print o Student
Activate the edit enrollment |}/l [
field by clicking on certs at the

Delete
top of the screen. VA Data

Log

Al v o ;
Filter
Faciity Code Begin Date Range  End Date Range -

Click on “New” from the drop
down menu.

Al v|Al

Term Mame Etatus

SUMMER 18| @ 19 | 071572019
2 [SUMMER1D| g | DS132013 \07HSR018) & O o
p 4|LONGTERM | g | DR62012 | 03/122013) 0 0 200000 (13956649 v
p REUMTA | g | D00 08Dt 1 0 (12206339




Step 4.

In the edit enrollment field, enter the
number of credit hours the student
IS pursuing in the

AN, RIC Program: BA ARTS
Chapter: 33
23297222 File/Payee: 329-88-9000/00 Training Type: Graduate
i VA Data Log History

VI‘E‘lI Vl to -
Jemu Mame Status Facility Code Begin Date Ra g| |E 4 Dale Rangs |

7 T s ) P (e [ TS TDATER | Faclily | corn

residence/distance field T%mm‘mmmmmm 0 fes oin om0
'.i)( SUMMER 182 0aM132019 -3?."1?.‘2019 3 o ._2222222 43?36568 ~

2 |SUMMER 19 D5M32019 | 0FMS2019 B 0 2FIIIII
Enter the number of credit hours M ik || e et A | s, | |
your school considers to be full-time b Eeit Enrollment DR
for a normal semester or quarter in f““’“‘mﬁ “;““W”.Ii"ﬁ—i 'Tmrﬂm il_m.m_m.fi B
the TT/FT f|e|d Term Name IB%g-i- Dt __f_mD IRes o Cock T&F J T |
Note: The number of credit hours
can vary by programs or enroliment
period as published. |

Remember: Do not enter remarks
for standard terms or standard
quarters




Certifying Chapter 33 Non-Standard Terms
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Step 1:
Review the student’s Bio data screen

Certs

" VAData Log

to confirm:
» The benefit type is Chapter 33
» The training type is an IHL GRAD

|CH1607MAN

Middle Mame  Last Name*

X
Address* Location | Domestic v

1234 MAIN

BV

[ hapter™

CHICO [IL v|

v

= DEMO IHL 222000
R =chool Shart Mame Facility Code

v

[Performing Arts - BA
Program®

Sl | NONE v

Prior Training Credit*

SN [ ] Guest Student [ Active Duty

7

MUY Primary School - Name — State

e

iy State®

]
i

Zip*

|noreply@norepiy.corn
Email*

Altemate Email

Notes
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Step 2:

Click on the Certs tab to open the
Certs screen

apter 33 Non-Standard

i

Certs VA Data Log

|CH1607MAN

Salutation  First Name*
g0 [

SShe Student D

Middle Mame  Last Name*

Address* Location | Domestic v

1234 MAIN

(329889000 |0 V[[&

P File Mumber* Payeet Chapter

[IHL_GRAD

vl

Training Type*
[DEMO IHL (2222222
School Short Name Facih'ﬂr Code

[Performing Arts - BA

Program®

[NONE v
Prior Training Credit*

LSUEM [ [Guest Student [ Active Duty
[ v
SN Primary School - Name — State

CHICO [IL

v

City* State*

7t Zip Sufix

Phone Extension

|noreply@norepiy.com

Emaif*

Altemate Email

Notes

|Counse|ing A

33 percent
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Step 3: .\ T Cert Complete Submit print 4 Student » [
Activate the edit enroliment VA UL B it

field by clicking on certs at the

top of the screen. e At Log

Click on “New” from the drop
down menu.

Al v|Al

Term Mame Etatus

Al v o ;
Filter
Faciity Code Begin Date Range  End Date Range -

SUMMER 18| @ 19 | 071572019
2 [SUMMER1D| g | DS132013 \07HSR018) & O o
p 4|LONGTERM | g | DR62012 | 03/122013) 0 0 200000 (13956649 v
p REUMTA | g | D00 08Dt 1 0 (12206339
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2.9 7773.77 ayee: 329-88-0000/00 TWHEWGHM& :
In the edit enrollment field, = VACES “’9 | """ |
1 Term Mame Status ~ Facility Code ~ Begin Date Range tl:JE d Date Range EREY
enter the nu.mber of crgdlt hours T oo o e s v o o] BT | P25 -m
the student is pursuing in the ..jx SUMMER 19 '- 05132019 |07152018) 3 O ol
residence/distance field o i | et W o sl N
L4
’,SR SUM 114 07/01/2011 | 09V0172011 11 222232222 12206339
i Edit Enrollment N Save | Cancel]
. Facility: 22222072 - Trng Type: IHL_GRAD Prgrm: 84 ARTS prior Credit: ~ [E2 |
Enter the number of credit hours —————_ L ]
L) T reralaratad e ;
your school considers to be full-
time for a normal semester or _ _
. ] Remarks
quarter in the TT/FT field
Note: The number of |

credit hours can vary by
programs or enrollment
period as published.
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Step 5:

Enter “Graduate Non-Standard
Term” in the remarks field for

- Any non-standard term that
is longer (regardless of whether
there is an individually defined FT
modifier)

- For short non-standard
terms, that have an individually
defined FT modifier, by:

» Clicking on the Modify Remarks
List tab.

Begin Date Range  End Date Range

[ [Rg]rem Name] nroegin ate] End Date | res [ oist o Jooo] o Facity T certID

07/01/2011 | 00172011 11 22X22222 12206335

Edit Enroliment [ Save | Cancel
Trng Type: IHL_GRAD - Prgmm: BA ARTS Prior Credit: 2]
|SUMMER 19|I-| DSI13I2019|D?’!15!2019| | 3| of [ ] soo_uu| 3|

Term Name Begin Date* End Dat Res Dist* RO Clock T&F* TTFT®

Certifying Graduate Credits
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Step 5:
> Click the VBA Standard Remarks

drop down arrow I

No Records Found

Save | Cancel

via—

W

VBA Standard Remarks

School Standard Remarks

Other Remarks- 125 characters are allowed

125

Certifying Graduate Credits



T

A:celeratmn Cemﬁcatmn Dn File.

Ste P 6: Application Sent Via US Mall.
Student Applied Using VONAPP.
» Select Graduate Non-Standard Stmjenf?pﬂﬁigned R&c?uest For Change Of Program/Place Of Training Is On File,
. Reporting Credit For Prior Training.
Term from the list of VBA Cnﬂrse[ﬁg} Being Pursued At B el
Practical Training Course(3) Taken.
Sta ndard Remarks Remedial Trainir?g Cnursé{S}} Taken.
Concurrent Enrollment At Secondary Schoaol:
Student Called To Active Duty

Reporting Ch 33 Enroliment Or Change Prior To 8-1-11. Separate Tuition And Fees Are:

Student Eligible For Restored Rates. Separate Tution And Fees Are:

Correcting Tuition And Fees Only

Correcting Previously Terminated Enrollment. Notice Of Change In Student Status(S) To Follow.

Compliance Survey Referral. Upon Completion Of Award Send Overpayment Or Underpayment Amounts To:

Graduate Non-Standard Term

| (ther

School Standard Remarks

v
Other Remarks- 125 characters are allowed

125

Certifying Graduate Credits
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Step 7

After selecting the VBA Standard ooy
remark, Click save and done

VBA Standard Remarks
Graduate Non-Standard Term v
School Standard Remarks
¥
Other Remarks- 123 characters are allowed
125

Certifying Graduate Credits



Graduate Non-Standard Term will

@ https://10.205.5.30/ - VA-ONCE Certs - Internet Explorer

po p u Iate i n th e re m a rkS SeCtiO n "‘l .\L_/‘._:. Cert Complete Submit

v. /YL L

Begin Date Range: End Date Range

[ Firter |

2232 13596649
2r222222 12206339

VA will determine the rate of pursuit by

|SMER 19|b|5f13.|'2[}19 m5.fzu1 || 3| u| I. | 500 0o = ..
dividing the number of credits taken P ———
by the number of credits your school | |
H H Graduate Non-Standard Term
considers full-time for the program.

Certifying Graduate Credits



Examples of Certifying Chapter 33
Standard and Non-standard Terms
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Identifying an IDM (Individually Defined Mo

This catalog has two separate =Ez
published credits listed as full Course Load Guidelines

time. They have an IDM and a Most grafduate courses are 3 credit hours. The maximum course

standard term listed load in the graduate degree program for a fully admitted student
' is 6 credit hours per term or 9 credit hours in a 16 week course,

which is considered full-time. Students taking 1-5 credit hours per

* The catalog lists full time for term or 1-8 credit hours per semester are considered pari-time. A
a “per term” as 6 credits.- student must receive written authorization to enroll in more than 6
This “per term” is a non credit hours per term or more than 12 credit hours per semester.

Authorization is waived if the following courses are taken with two

standard session(less than : .
J-credit-hour courses in one term:

15-19 weeks) per published
catalog calendar. This is an

Individually Defined Fall 2019

Modifier. + August 19: First day of Fall 1 classes
« October 18: Last day of Fall 1 classes
« October 19: Fall 1 graduation date
* 9 credits for a standard 16 + October 21: First day of Fall 2 classes
week term. + December 20: Last day of Fall 2 classes
+ December 21: Fall 2 graduation date
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Identifying an IDM (Individually Defined Mo
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How to certify- Based on the catalog the

school has 2 defined two separate full time Fall 2019

standards. Depending how the structure of . August 19: First day of Fall 1 classes

the program the facility has 2 ways to certify. . October 18: Last day of Fall 1 classes
« October 19: Fall 1 graduation date

* Option 1: A full standard 16 week term + October 21: First day of Fall 2 classes

from August 19, 2018-December 20, 2019
using 9 credits in the TT/FT box WITH NO
REMARK.

« December 20: Last day of Fall 2 classes
+ December 21: Fall 2 graduation date

L

* Option 2: Fall 1 from August 19, 2019-

October 18, 2019 using 6 credits in the Note: ELR’s, SAA’s, and ECSS’s will be checking this on
TT/FT box and ADDING THE REMARK. Then compliance surveys to ensure the modifier matches the
Fall 2 from October 21, 2019- December catalog.

20,2019 using 6 credits in the TT/FT box
and ADDING THE REMARK.



Example 1 — Standard Term

Student takes 6 credit hours in the
16 week fall semester. Your
academic regulations state 9 credits
or more is full-time.

Certify 6 credit hours and enter 9 in
the TT/FT box.

VA will divide credits taken by
credits considered full-time to

det6e6r)mine the rate of pursuit (6 + 9

The student’s rate of pursuit is 70%

Remember: Do not add remarks for
standard terms

EditEnroliment
leur zzm Trng npe, HL_GRAD Prgrm: BAARTS

|FALL2£I-19 |>|ar15x2919 |12f15r2019|| Ei| D| | | 1200DI}|
e
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Certifying Chapter 33 Graduate Credits

Example 2 — Non-Standard Term
IDM identified

Name: CHIG07MAN, RICH Program: BA ARTS
SSI'L SM&M Cﬁﬂp’[ﬂl‘h‘i} W
Training Type: Graduate.

Student takes 3 quarter hours in a non-
standard term. Your school has an

] v[AI |
Term MName Status Facility Code Begin Date Ral g| |Ed:|l Range |m

SR _ - | rerm Name|info Begin Date| End Date | Res | Dist | R/D [Clock] 'L';:’E Fg‘::;i“f : Certll!l
individually defined modifier of 3 for the 6 o ¥y e i) o e e -
week non standard term, as pubIIShed in the P 4% |LONG TERM 03262012 |05122013) o 0 202277 13996643

p SR |SUM 114 070172011 | 09¥D/2011 1 2272237 12206339
school catalog. ‘
Certify 3 quarter hours and enter 3 in the ey e ;;“E"“’"“‘;“;m S o
TT/FT box. [SUMMER 19)p[0s/32019[07/52019] [ 3] 0] | | 6oo0g] 3]

Term Name Begin Date* End Date* Res Dist* RD Clock T&F* TIFT*
Click the Modify Remarks List and select
VBA Standards Remarks; then select
i "
Graduate Non-Standard Term” from the VBA b IR .
Standard Remarks.

VA will divide credits taken by credits
considered full-time to determine the rate of
pursuit (3 +3 =1).

The student’s rate of pursuit is 100%
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Example 3 — Non-Standard Term
NO IDM Identified

Student takes 3 quarter hours in a non-standard
term. Your school considers 6 quarter hours to be
full-time for a standard quarter term. The term is 9
weeks. There is not an individually defined modifier S i B | sl g
2 [SUMMER 19 05M32019 | 07/15/2019

published in the catalog for non standard terms. N s b 4x|LONG TERM| g | 0am8r2012 | 01122013

p- SR [SUM 114 07/012011 | 080172011

Facility Code Begin Date Range End e Rangs

Certify 3 quarter hours and enter 6 in the TT/FT

box. ALY, [s 712112019 £00.00]
Tem Mame Begin Date* End Date* ist*  R/D Clgr.k T&F* TTFET:

 Advance .'- erate —'a

— Pay L hg le hc. = only)

VA will calculate equivalent credit hours for the non- —

standard term. The equivalent credit hours will be - e Pte : :
emarks

divided by credits considered full-time to determine — &

the rate of pursuit

(4+ 6 = .66).

The student’s rate of pursuit is 70%
Remember: Do not add remarks for short non

standard terms that DO NOT have an individually
defined FT modifier
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Certl ying Chapter 33 Graduate

Example 3(continued) — Non-Standard Term . N .
NO IDM Identified |,q|| v|,q|| v|,q|| v| | m| |

Status Facility Code End Date Range

Begin Diate Hange

Term Name
Student takes 9 hours over a standard term, in 3 separate
modules all vary in week length. Your school considers 9

credit hours to be full-time for a standard 16 week semester D T o OAZH2019 05252019] | 1.5 31006028 |44420595
term. There is not an individually defined modifier published 1| 20004 im [EEEI e A I el
b 3D |TUF-201903 | & | 03/26/2015 |04/24/2015 1.5 0 31006029 44420585

in the catalog for non standard terms.

Caneal

' 5[:

One term is 16 weeks, one terms is 9 weeks, one is 5 weeks. [FUS 207803 | (0472372018 ]0512672078) [ 15] 0] | a.ao] 3]
Certify 3 separate enrollments with each modules individual Term Name —— — —
begin and end dates, hours taken in each module and enter 9 Bl {cronti S
in the TT/FT box.- No remarks ' '
LDAJEFF DCiate
Remarks Vietify Humarins List

VA will calculate equivalent credit hours for the 2 non-
standard terms. The equivalent credit hours will be divided
by credits considered full-time to determine the rate of
pursuit. The rate of pursuit will be higher when the terms are
overlapping.

Remember: Do not add remarks for short non standard terms
that DO NOT have an individually defined FT modifier or
standard terms.
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Certifying Chapter 33 Graduate Credit

Example 4 — Non-Standard Term
IDM Identified

Student takes 3 quarter hours in a non-standard
term. As published in your catalog, your school
considers 6 quarter hours to be full-time for this non

to
i —'-angl: |EthF{z |

standard quarter. Jito e Do End Dat]| s | it | i [ctoe] TOREN Fa..m,._. En

. . i | P e \‘ - AL I L P L el ’. - o i - | m j
Cert|fy 3 quarter hours and enter6 inthe TT/FT p X |SUMMER 19 DsM32018 [o7Ase0is| 3 O 22772220 43738568 | A\

2 |SUMMER 18 05/13/2019 |O7M572018 5 0 223327922
bOX > 4X |LONG TERM D3726/2012 | 051272013 0 0 22232222 13556649 ¥
b SR|SUM 114 07012011 (09012011 11 X2 12206339
: . : it Enrollment [ Save | Gancer
Click the Modify Remarks List and select VBA Facility: 22022220 Tma‘l’wmlﬂLGfﬁz - Prgm: 84 ARTS priorcredi: 3
Standards Remarks; then select “Graduate Non- [SUM19B_ |p[721/2019 [8212019 || 3] | | | 60000 8]
’ Term Name Begin Date® End Date* ez Dist* RD Clotk T&F THFT*

Standard Term” from the VBA Standard Remarks. ; Gk
VA will divide the number of credits taken by credits _ _

: : : : Remarks
considered full-time to determine the rate of pursuit Graduate Non-Standard Term
(3 +6=.50).

The student’s rate of pursuit is 50% or exactly
halftime.

Remember: A student’s rate of pursuit must be
greater than 50% to be entitled the Monthly

Housing Allowance.
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Summary

Today you:

 Learned the difference between standard terms and non-standard terms

* ldentified Chapter 33 IHL Graduates on the VA-ONCE Bio Data Screen

 Learned how to enter the number of credit hours taken and the number of
credit hours considered full-time in the appropriate VA-ONCE fields.

* Learned when you need to enter the VBA Standard Remarks “Graduate
non-standard term” in VA-ONCE to Off ramp non-standard enroliments for
manual processing




Questions i
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Questions!

How does VA know whether or not to calculate the credit hour equivalency?

| was told not to try to calculate payments for students but, to direct students
to the VA students area. Is this still true”?

What is the difference between certifying a non-standard term that had an
individually defines modifier versus a non-standard term without an
individually defined modifier?

Does the individually defined modifier apply to Associates degree as well?
How do you do adjustments and amendments for modular terms?

Will the equivalent credit hour still be utilized in determining the rate of pursuit
for graduate non-standard terms?

What if the school has not defined what is full time for non-standard terms?
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