
How to Receive Credit for Conference and
Virtual Training Attendance

PRESENTER

Ellen Shaheed
National Training Team - Compliance
VBA Education Service, 
Department of Veterans Affairs 



2

Learning Objectives

Upon completion of this presentation, you will be
able to:

 Understand how to receive credit for conference and virtual training

 Choose the appropriate training tab on the SCO Online Portal

 Complete the Self-Certification Process for Conference and Virtual
Training 

 Locate you certification of completion after self-certifying
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How to receive credit for conferences and virtual training

Click on the URL below or copy and paste it in 
your web browser.

https://vba‐tpss.vbatraining.org/assess/trk
SignIn?refid=XSCO 

Enter your email address and eight (8) digit 
facility code and click Next 

Note:  If you do not have a user profile, click 
New User Account and follow the steps to set 
up your profile. 

https://vba-tpss.vbatraining.org/assess/trkSignIn?refid=XSCO
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How to receive credit for conferences and virtual training sessions

Welcome

Conference/Workshop/Virtual Training 
Credit

New SCO Training

Existing SCOs

Review Only

Legislative Changes – Coming Soon

SCO Online Portal Landing PageTraining Tabs 
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SCO Online Training Portal Landing Page

Welcome

 Getting Started

 Instructions

 Your Profile

 YTD Summary
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Click the Conference/Workshop/Virtual Training tab 

Select the applicable training session from the 
list of topics that appears on the right side of 
the screen by clicking Begin 

Conference/Workshop/Virtual Training Credit
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How to receive credit for conferences and virtual training sessions

This is the acknowledgement page – You must click continue to receive credit for the training
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How to receive credit for conferences and virtual training sessions

Select the appropriate
training title from the 
drop down menu.  

Please note:  You will only use 
Other Conference/Workshop/ 
Virtual Training Title if
the title is not located in the 
dropdown menu.
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How to receive credit for conferences and virtual training sessions

Enter the city and state where the 
conference  is being held. 

If it’s virtual, Washington for the city
and District of Columbia (DC)
for the State
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How to receive credit for conferences and virtual training sessions

Enter the start and end date of the training 
by entering it manually or by clicking on the
calendar icon.

Enter your facility name (Main Campus).

Your main campus city and State.

Click submit
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How to receive credit for conferences and virtual training sessions

Select Agree if you attended the
training.

Click submit.
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How to receive credit for conferences and virtual training sessions

Click the “Click here to download your results” to get a copy of your certificate
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How to receive credit for conferences and virtual training sessions

Your certificate should appear as seen 
here.

1. Print icon is in the top right corner; click 
to print out.

2. Save icon is located next to the print 
icon in the top right corner; click to
save on computer

3.   Click Exit to return to the landing page.
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How to receive credit for conferences and virtual training sessions

This is the landing page.  You 
have successfully completed 
your self-certification and your 
training credit will be applied to 
your training profile.
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Learning Objectives

Having completed this training, you will be able to:

 Understand how to receive credit for conference and virtual training

 Choose the appropriate training tab on the SCO Online Portal

 Complete the Self-Certification Process for Conference and Virtual Training 

 Locate you certification of completion after self-certifying
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Questions?
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